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Steps to Success - Instructions

The “Steps to Success” form should be completed at the beginning of a piece of work, especially by Independent Living Skills Worker and Youth Inclusion Worker.

The form should be completed after a participant has identified an activity that he/she wants support with, e.g. a skill they wish to acquire or improve, a club they want to attend. 

The name of the participant and the worker should be recorded at the top of the form together with the goal they are working towards.

The goal should be broken down into separate steps. E.g. for a bus journey:
1. Walk to bus stop with worker, get on bus and complete journey.

2. Identify correct bus with prompts.

3. Identify correct bus without prompts

4. Pay fare and obtain change with assistance.

5. Pay fare and obtain change without assistance.

6. Identify correct place to get off without assistance.

7. Complete journey without worker.

The separate stages are written in the ovals on the left of form.

The form is signed by both the participant and worker and dated as a commitment by both of them to achieve the goal.

After each session, the column for that session is completed to show which of the steps were achieved during that session. The session should also be recorded on an activity/visit report. There should be a progression showing an increasing number of steps achieved, but not necessarily a neat, even progression.

The form allows for 10 sessions but the goal may be achieved in less than that. If the goal has not been achieved by the end of 10 sessions, it should be re-assessed to ensure that it is realistic. If necessary a follow- on form should be used.

When the goal has been achieved, the form is signed by both the participant and the worker again and dated to record the young person’s success. Where appropriate, an achievement of positive outcome form should be completed.
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We agree with the above 
We agree with the above plan 

	Signed (participant)
	

	Signed (worker)
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I can do the skill on my own

	Signed (participant)
	

	Signed (worker)
	

	Date
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