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Visit/Activity Report
	Name of Participant:
	

	Participant Number:
	

	Date and Time of Visit/Activity:
	

	Location of Visit/Activity:
	

	Name of person preparing report:
	

	Persons present:
	

	
	

	
	


	Brief details of activity/visit including purpose



	What went well?

(Did the participant engage with the activity? Did he/she interact well with you and others? Did he/she enjoy the activity?)



	What did the participant achieve independently?

(in particular note anything achieved for the first time, or with less prompting)




	What could be done differently for a better outcome?



	What is the next step?

(for you and the participant)



	Actions to be taken 

(involving others, eg intra-team referral, referral to or consultation with another agency)




